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. O01ue moJ10KeHNA

1.1. Hacrosimee nojoxeHue pazpadotaHo B cooTBeTcTBuH ¢ DepepanbHbIM 3akoHOM «O0
oOpazoBannu B Poccuiickoii ®enepanun» ot 29 nekabps 2012 1. Ne 273-®3 ¢ menbto
perinaMeHTanuu padoThl ¢ TUYHBIMU JIeNIaMH 00YYaIOIUXCs U ONpeeNsieT MOPSA0K IeHCTBUI BCeX
KaTeropuii pabOTHUKOB ITMMHA3UH, YYaCTBYIOIINX B pabOTe C BbIILIEHA3BAHHON JOKYMEHTAIIUECH.

1.2. TlonoxeHune yTBEPKAACTCS U BBOJIUTCS B JICWCTBHUE MPUKA30M TUPEKTOpA U SIBJISCTCS
00s13aTeNIbHBIM ISl MCIIOJHEHHUS BCEMM KaTETOPUSMU IEJarorMyecKuX M aJIMUHUCTPATUBHBIX
paboTHUKOB ruMHa3uu. HapyiieHne HacTOAIIETo Mopsiika paccMaTpuBaeTcst B cooTBeTcTBuM ¢ TK
PO®.

1.3. JInuHoe neno o0yyarouierocsi — HOMEHKJIATYPHBINA JJOKYMEHT yCTaHOBJIEHHOTO 00paslia,
Ky/Ja Hapsay C aHKETHBIMH JIAHHBIMH BHOCSITCSI HTOTOBBIC OIICHKH yCIIEBAEMOCTH O0YyYaromerocs
0 rojiaM 00yuYeHHsI.

1.4. JIuunoe paeno oOydaromierocsi MpeaCTaBISIET CO00M TUYHYIO KapTy (Tumorpadckuii
ONaHK JTMYHOTO J1eJ1a) U BIIOKEHHBIE B JINYHYIO KapTy 00y4aronerocs UHbIe TOKYMEHTHI.

1.5. Jluynoe peno oOydaromierocsi SBISETCA OO0S3aTCIBHBIM JOKYMEHTOM, KOTOpPOE
odopmIIseTcsl KIaCCHBIM PYKOBOJUTENIEM Ha KaKJIOro 00y4aromierocsi C MOMEHTa MOCTYIUICHHS B
TMMHA3MI0 ¥ BEAETCS 10 €€ OKOHYAHUS.

I1. lopsinok popMupoBaHNS THYHBIX €] 00YUAIOMIMXCS NPH NOCTYIJIEHHH
B LLIKOJLY.

2.1. Jlna odopmiieHUs JIMYHOIO Jejla NEePBOKIACCHUKA JOJKHBI OBITH MPEICTABICHbI
CIICAYIOIINE JOKYMEHTBI:

LUl IETeW, TPOXKUBAIOIINX HA 3aKPEIIIEHHON TEPPUTOPHH

- 3asIBJICHHUE poJuTeNiel (3aKOHHBIX MPEACTaBUTENECH) O puemMe

- KOIIHS CBUJETENIBCTBA O POKIACHUU

- CBUJIETEIBCTBO O PETUCTPALIUU peOEHKa IO MECTY JKUTEIbCTBA WIIN 110 MECTY MPeObIBaHUS
Ha 3aKpeIUIEHHON TePPUTOPUU MM JOKYMEHT, COJIEpKallluil CBEACHUS O PETUCTpallMU peOeHKa 10
MECTY KHUTEJbCTBA WIH [0 MECTY NMPEObIBaHUS HA 3aKPEIUICHHON TeppUTOpUN

JUISI AeTEeH, He MPOKMBAIONIMX Ha 3aKPEINICHHON TEPPUTOPUM

- 3asIBJICHHUE POJuUTeNed (3aKOHHBIX NPEACTaBUTENEH) O Tpueme
- KOIUS CBHJIETENBCTBA O POXKAECHUU (3aBEpPEHHAs: «KOIMs BepHa, MOJIKChH, pacmudpoBka
MIOATINCH, J1aTay).

JUIS IETSH, POAUTEIN (3aKOHHBIC IPEACTABUTEIN) KOTOPBIX SIBISIOTCS MHOCTPAHHBIMU
IrpaXaadHaMy WKW JUIIaMU 0e3 TpaXKJaHCTBA.

- 3asIBJICHHE poJuTelNiel (3aKOHHBIX NMPEACTaBUTENEH) O mpruemMe

- KOIUS CBHUJIETENBCTBA O POXKACHUU (3aBEpPEHHAs: «KOIHs BepHa, MOJIKChH, paciudpoBKa
TTOATIMCH, JTaTa)

- KONMs JOKYMEHTA, MOATBEP)KJAIOIEro MpaBo 3asBUTENs Ha npeObiBaHue B Poccuiickoit
denepanuu.

2.2. Poautenu (3aKOHHBIE NMPEJICTABUTENN) JETeH UMEIOT MIPABO MO0 CBOEMY YCMOTPEHHIO
MPEJCTABIATh JPYTUE TOKYMEHTEHI.

2.3. Konuu mpenbsBIsSeMbIX MPH MpHEME JOKYMEHTOB XPAaHSATCS B TMMHA3MH Ha BpeMs
oOyueHus pedeHKa.

2.4. JIuyHOE N1e0 MMEeT HOMEp, COOTBETCTBYIOUIMI HOMEpY al()aBUTHOW KHUTU 3alUCH
obOyuaroruxcs (Hanpumep, Ne K - 5 o3Hauaer, 4to oOyuaromuiics 3anvcas B aipaBUTHON KHHUTE Ha
OykBy «K» mox Ne 5).

2.5. KnaccHbIi pyKOBOAMTENb 3aIOJIHAECT TUTYJIBHYIO CTOPOHY JUYHOTO Jejla ¥ oOImue
CBeIcHHs 00 00yJaromeMcs U POIUTENSAX (3aKOHHBIX MPEICTABUTEISIX ).

2.6. Ha TuTY/1bHON CTOPOHE JUPEKTOP MIKOJIBI CTABUT CBOIO MOMAMNKUCH U MEYaTh.



2.7. Ilpn nmpueme B 1-bIii KJTacc B TeUEHHE y4eOHOTO roja WM BO 2-OH M MOCIEIYIOUTUN
KJIacChl POJMTENH (3aKOHHbBIE MPEICTABUTENN) OOYYaIOUIErocs MOMOIHHUTEIBHO IPEICTABISAIOT
JMYHOE €10 00y4aroIerocsi, BbIIaHHOE YUPEXkIEHUEM, B KOTOPOM OH 00yJaics paHee.

2.8. [Ipu npueme B IIKOIY JUIS TTOJYYSHUS CpeiHero oduiero oopasoBanus (B 10-bIit Ki1acc)
IPEICTaBIsIeTCA arTecTar 00 OCHOBHOM 00IIeM 00pa30BaHUM YCTaHOBJIEHHOIO oOpasla: HIKoJa
MPUHUMAET aTTecTaT 00 OCHOBHOM 0011eM 00pa30BaHuM (MIOUTMHHUK), UM TUMHA3Hs OepeT KOmuu
arTecTata M arTecTaTr (IOUIMHHMK) OCTaeTcsd y poauTened (3akOHHBIX mpencTtaBurenei). Ha
KaX/10T0 peOeHKa, 3a4MCIIEHHOT0 B TUMHA3HUIO, 3aBOJUTCS JIMYHOE JIENI0, B KOTOPOM XPAHSTCS BCE
C/IaHHbIE NIPU NIPUEME U UHbIE JOKYMEHTHI.

I11. Ilopsiiok padoThl KIACCHBIX PYKOBOAUTE el ¢ THYHBIMH JeJIaMH 00y4ar0IHuXCs

3.1. KimaccHbIH PYKOBOAMTENb CICIUT 332 aKTYaJIbHBIM COCTOSHUEM JOKYMEHTOB B JINYHOM
nene o0yJaromerocst Ha BCEM MPOTSKCHUH YIE0bl YICHUKA.

3.2. C uenwio obecrneueHus HaJUIeKalled COXPAHHOCTH JIMYHBIX [l W ynoOcTBa B
oOpamieHuu ¢ HUMHU JIMYHBIC Jejla MOMEMAIOTCA B ajl(paBUTHOM IMOPSJIKE B OTACIBHYIO
MOJITMCAHHYIO MATKY U XPAHATCS B KAHIICISPUU TUPEKTOPa B CTPOTO OTBEAEHHOM MECTE.

3.3. B manky IUYHBIX JIe] Klacca KJIACCHBIH PYKOBOIMTENh BKJIAIBIBACT CITMCOK Kilacca ¢
yKa3aHHeM B alipaBUTHOM MOpsiAKe (paMuiinu, UMEHH, OTYECTBA, HOMEpa JIMYHBIX JIEJ, JTOMAITHHIA
anpec (agpec (haKTHUECKOTO NPOKMBAHHSA) W HOMEpP KOHTAakTHOro Tenedona, a tawke O.U.O.
KJIaCCHOro pykoBoguTess. CIUCOK OOHOBISIETCS €KEroaHo. Eciu ydeHUK BBIOBUT B TEUYCHHE
y4e0HOT0 roJia, TO JAETACTCSI OTMETKA O BEIOBITHH, YKa3bIBAIOTCS JaTa U HOMEpP MpHKa3a.

3.4. 3anucu B TMYHOM JieJie BEAYTCs YETKO, aKKYpaTHO U TOJIKO YEPHUIAMHU.

3.5. KitaccHble pyKOBOJMTEIH MPOBEPSIOT COCTOSHUE JTMYHBIX JICT €KEroJJHO B CCHTIOpE U
Mae TEKYILEro rojia Ha HAINYHE HEOOXOAUMBIX JIOKYMEHTOB.

3.6. [To oKOHUYAHUH KKJIOTO y4eOHOTO rojia B JUYHOE JIEJI0 YUCHUKA 3aHOCSITCS: UTOTOBBIC
OTMETKH YCIIEBAEMOCTH, KOJIUYECTBO MPOMYIICHHBIX YPOKOB, 3aBEPEHHbBIC MOAMKUCHIO KIACCHOTO
pykoBoauTens. [1ox rpadoil «IoMUCh KIACCHOTO PYKOBOIUTEIS» TPOCTABIISICTCS MIEYaTh TKOJHI.

3.7. Tlpu wucnpaBieHHMH OTMETKH [aeTCsl TMOSCHEHUE, CTAaBUTCS TMedaTh M MOAINHUCH
JTUPEKTOpA.

3.8. O6mume cBeneHUs] 00 00YYAIOIMIUXCS KOPPEKTHUPYIOTCS KJIACCHBIM PYKOBOJUTENEM IO
Mepe U3MCHCHHUS JJaHHBIX.

IV. llopsaiok BbIIAYM JMYHBIX A1 00yyaomuxcs npu BoIObITHH U3 OY

4.1. Bplgaua IUYHOTO JeNla POAUTENSIM (3aKOHHBIM TPEICTaBUTENSAM) OO0YyYarolIerocs
MIPOM3BOIUTCS  JICIIONPOU3BOIUTEIEM (CeKpeTapeM yd4eOHOW 4YacTH) INKOJBI Ha OCHOBaHHH
MUCEMEHHOTO 3asIBICHUS POAUTENS (3aKOHHOTO MPEICTABUTENS) MPU HATHYUU TOATBEPKIAIOIIETO
JIOKYMEHTA, BeIIaHHOTO JpyruM OV, Kyaa BeIObIBa€T 00yUYarOmUnCs.

4.2. Tlpu BBIAaUe JTUYHOTO JeNa JEIONPOU3BOIUTEND (CeKpeTaph yueOHOW YacTh) BHOCHUT
3aMuch B ali(paBUTHYIO KHUTY O BBIOBITHH, & POJUTENHN (3aKOHHBIC MPEJACTABUTENN) 00YYaIOIIErocst
CTaBST CBOIO MOAMMKCH B rpa)e «OTMETKA O BBIaue JIMYHOTO JIEay.

4.3. B cmydasx, korja BbIOBITHE O(GOpPMIIIETCS B TEUCHHE y4EeOHOTO TMEPHOa, KJIACCHBIN
PYKOBOJHUTENb COCTABIISECT BBHIMUCKY TEKYIIMX OTMETOK 3a JIaHHBIM mepuojl. Breimucka 3aBepsercs
MEYATHIO IITKOJBI.

4.4. Tlpu BwIOBITHHM oOyvarommxcs 10-p1x, 11-pIX KJlaccoB poauTensiM (3aKOHHBIM
MIPEACTABUTENSIM) BBIIACTCS IMYHOE JIETI0 U aTTecTaT 00 OCHOBHOM OO0ITIeM 00pa30BaHUH.

4.5. JlupekTop nenaer OTMETKY Ha OOJOXKKE JIMYHOTO JieNla O Jare U MECTEe BBIOBITHSA,
CKpEIUISIET CBOIO MOMANKCH TMeuaThio. JIMIHOE 1e710 MOXKET OBITh OTIPABIICHO IO MOYTE MPU HATTUYUHU
MMCEMEHHOTO 3allpoca U3 00pa30BaTEILHOTO YUPEKICHHUS, B KOTOPOE BBHIOBLT O0yUaIOIIUIACS.

4.6. Jluunple nenma, He 3aTpeOOBAHHBIC POAUTEISIMHU (3aKOHHBIMH TIPEJCTABUTEIISIMH),
MepelaloTCs B apXUB TUMHA3MH, TJ€ XPAHITCS B TeUEHUE 3 JIET CO JHS BHIOBITHS 00ydaromerocs us
TUMHAa31H.

V. KoHTpoJib 32 cocTOsTHHEM JTMYHBIX e



5.1. KoHTponb 3a COCTOSHHMEM JIMYHBIX JI€J OCYILIECTBISIETCA JeJONPOU3BOIUTEIIEM
(cexperapem y4eOHOI 4YacTH), 3aMECTUTEIEM JIUPEKTOpa MO ydueOHOW padoTe M JAUPEKTOPOM
IIKOJIBI.

5.2. 3amecTuTens qUpEKTOpa HE pexe ABYX pa3 B rof (B Hayase y4eOHOro roja 1 B KOHIIE)
MIPOBEPSICT COCTOSTHUE BKIIIOUEHHBIX B JIMYHBIE JIeJIa IOKYMEHTOB U CBOEBPEMEHHOE 3anojiHeHue. B
HEOOXOJMMBIX CITy4yasX MPOBEpKa OCYIIECTBISIETCS BHEIUIAHOBO, omepaTwBHO. Llemn u oOBEeKT
KOHTPOJSI — MpPaBWIBHOCTb M CBOEBPEMEHHOCTh O(GOpPMIICHMS JTUYHBIX Jen oOywarommxcs. [lo
UTOTaM TIPOBEPKU 3aMECTHTEIb AMPEKTOPA, OCYIIECTBISIIOIIMN MPOBEPKY, TOTOBUT CIPABKY C
ykazanueM ®HO kiacCHOro pykoBOAUTENS, 3aMEUaHUM.

53. Ilo wroraMm TIpOBEpKH KJIACCHBIH PYKOBOOUTENh 00s3aH  MPEIOCTaBUTH
OOBSICHUTENIbHYI0 O MpPUYMHAX HEI0OPOCOBECTHOTO OTHOIICHUS K BEICHUIO JIUYHBIX JIEJ
00yYaroImuxcs ¥ UCTIPaBJICHUH 3aMEYaHUH.

5.4. 3a cucremMaTH4ecKue TpyOble HApyIICHHS TpH paboTe C JIMYHBIMHU JCIIaMH
00y4aroImuxcs AUPEKTOP IIKOJIbI OOBSIBUTH KIACCHOMY PYKOBOJHMTEIIO 3aMEYaHUE WJIM BBITOBOD,
CHSITh CTUMYJIUPYIOIINE BBIILIATHL.



