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IMOJIOKEHUE
0 BeJIeHUH /1eJIONPON3BO/ICTBA

1. OBIIME NOJIOKEHUSA

1. 1.1. Hacrosimee Ilonmokenue o BeaeHuu naenompousBoictBa B MAOY COII Ne 8
pazpaboTaHo B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM Poccuiickoit ®enepanun ot 29.12.2012
r. No 273-®3 «O6 oOpazoBanuu B Poccuiickoit ®denepanun», THUIIOBBIM IOJOKEHHEM 00
obuieobpazoBatenbHoit  mkosne, ['OCTom — P 6.30-97 yHupuuupoBaHHBIE CHUCTEMBI
OpPraHU3aIlMOHHO — paCMpEeeIUTENIbHBIX JTOKYMEHTOB Ha OCHOBAaHMU TpeOOBaHUN MHCHMA
Muno6pa3zoBanust Poccun ot 17.04.02r. Ne03-21 un 26-03 «O0 nCcHoab30BaHUN W U3TOTOBJICHHHT
meyaTed C  BOCHPOU3BEICHHEM TOCyIapcTBeHHoro repba Poccuiickoit  ®emepanun»,
[TocranoBnenuem IlpaButensctBa P® ot 19.03.01r. Nel96 «OO6 yrBepxkaeHun TumoBoro
MOJIOKEHUsT 00  00IIeo0pa3oBaTeNbHOM — YUPEXKACHUH» (C  HW3M. H  JOM.), MHUCHBMOM
MunoGpazoBanuss Poccunm ot 17.04.02r. Ne03-21 wun /26-03 «OO6 WU3roTOBIECHUU U
UCIOJIb30BAHMM  T€YaTH C BOCIPOM3BEJIEHHEM TocylnapcTBeHHoro repba Poccuiickoii
denepanum.

1.2. TTonoxenue peraaMeHTHPYET OPTaHU3AIUIO U MTOPSIIOK JIeJIOMPOU3BOICTBA, XPAHCHHE
U MIPUMEHEHHE TIeUaTeil ¢ BOCIPOU3BEIEHHEM rocyapcTBeHHOro repba Poccuiickoit deneparuu
u PeciyGnuku [larectaH.

2. HEJU U 3AJAYU JEJOIMMPOU3BOJACTBA

2.1. llenun nemonpou3BOJICTBA:

— JlokymeHTanmonHoe ohopMIIeHHE U 00eCTIeYeHHE JeSITETLHOCTH PAa3BUTHS IIIKOJIBI;

— OrpaxkeHne B JOKyMEHTaxX €€ MHAUBUAYATbHOCTH U CAMOOBITHOCTH;

— OOecnieyeHue MIOJTHOTO COOTBETCTBUS JOKYMEHTaJIbHOTO odopmiteHus
JIEUCTBYIOIIEMY 3aKOHOAATENBCTBY M OpPraHU3allMOHHO-TIPABOBBIM HOPMaM Ha OCHOBE
WCIOJIb30BAHMSI COBPEMEHHOW TEXHUKH U aBTOMATH3AIUH.

2.2.3ama4yu 1enonpon3BOCTRA!

— Co3manne 0a3pl UIsi  TPAMOTHOTO  COCTaBJEHHS, OQOpPMIICHHS, XpaHEHUs
o UIMAIBHBIX TOKYMEHTOB;

— Oo0ecrieueHne XpaHeHHE W TNPUMEHEHHE TIedaTeii ¢  BOCHPOHM3BEIACHHUEM
rocynapctBeHHoro repba Poccuiickoit ®denepanun u Pecmy6nuku JlarectaH B COOTBETCTBUU C
HOPMAaTHUBHBIMU TPEOOBAHUSIMU;

— IloBblIeHHE YPOBHS TEKCTOBOHM YNPABICHYCCKOW KYJbTYpPhl YICHOB aIMUHHUCTPALIUN
Y COTPYTHUKOB IITKOJIBI.

3. TIpuHIMIBI ACTOTPOU3BO/ICTBA!

—  JIOCTYITHOCTh U COTIOCTaBHUMOCTb YUETHBIX JaHHBIX;

—  CBOEBPEMEHHOCTH MEPBUYHON 00pabOTKN HH(POpPMAIIHH;

—  CHCTEMAaTH3allMs MIKOJIbHBIX JOKYMEHTOBR,;

4. ®OyHKIUU JETONPOU3BOJICTBA:

— JIOKyMEHTHPOBAHUE YNPABICHUYCCKOU JEATEIHHOCTH;

—  JIOKyMEHTHPOBAHUE TPYIOBBIX IMPABOOTHOIICHHUIA;

— 00paboTKa u repeMenieHne JOKyMEHTOB;

— perucrtpanus JOKyMEHTOB, oOeclieueHHue AOKYMEHTHOW MHpOopManuu, yu4€T U aHaIu3
JOKYMEHTO000pOTa;

—  KOHTPOJIb UCTIOJTHEHUS JOKYMEHTOB;

—  KOMITBIOTEPHOE M3rOTOBJICHUE, KOMUPOBAHUE ¥ PA3MHOXKEHUE JIOKYMEHTOB;

5. Kiaccudukarms 10KyMeHTOB.



5.1. Opranu3alnOHHO-IIPaBOBbIE JOKYMEHTHI (00€CeYrBaOT OpraHU3alOHHO-TIPABOBYIO
JESTEIIbHOCTD IIKOJIbI);

YcTaB IIKOJIHI,

JIOTOBOP O B3aUMOJICHCTBUU C YUpPEAUTEIEM U IIKOJIOM;

CBHJIETENBCTBO O TOCYAAPCTBEHHOW PETHCTPALUH;

CBHJIETENBCTBO O TOCYAAPCTBEHHOM aKKPEAUTALINY;

JIUIIEH3US Ha 00pa30BaTENbHYIO ACSTEIbHOCTH;

TEXHUYECKHUI MacIopT;

JIOKYMEHTHI (CBUIETEIBCTBO, IOTOBOPHI, aKThl) O MpuUEME M Tepeaade 3AaHuM,

HOMeHleHHI)'I, 3CMCJIbHBIX YYAaCTKOB B ITIOJIB30BAHNC U OIICPATHUBHOC YIIPABJICHUC MKOHOﬁ;

TPYAOBOU 1OTOBODP;

MpaBuiia BHYTPEHHETO TPYAOBOTO PACOPSIKA;

MpaBUJia MMOBECHUS YUalIUXCsl;

JIOTOBOP C POAUTEISIMU;

HOPMAaTHBHBIE JOKYMEHTHI (aKThl) OPraHOB MECTHOTO CAMOYTIPABIICHUS;

WHCTPYKIMH, METOAMYECKHE YyKa3aHHs ©  pekomeHmanmmu MO  MecTHOro

CaMOyTIpaBJICHHUS;

oOpallieHre rpaxiaH, >KypHajl perucTpaluu;

HOMEHKJIaTypa Je;

JOJKHOCTHBIE MHCTPYKITUU COTPYTHUKOB IITKOJIBI;

IITAaTHOE PaCIHCAHUE;

oOpaleHue TpaxxjaH, CoJepKallhe CBEICHHUS O HApYUICHUAX MpaB OOYYAIOIIMXCS U

JOKYMEHTHI (CIIpaBKH, CBEJICHUs, IEPETHCKA) 110 UX PACCMOTPEHUIO;
5.2 PacniopsiAuTenbHbIE TOKYMEHTHI:
- IPUKA3bI:

110 TUYHOMY COCTaBY;
10 OCHOBHOM JI€SIT€IbHOCTH;
O IIPEIOCTABIICHUH, OTIIYCKOB, HA3HAYEHUH JECKYPHBIX, KOMaHIUPOBKHY,;
0 B3bICKaHMSIX;
M0 a/IMUHUCTPATUBHO-XO3SIMCTBEHHBIM BOIIPOCAM.
pacmopsKeHUsT 1O Pa3JIMYHbIM - HANPABICHUSM  JICSITEIbHOCTH IMEAaroruueckoro

KOJIJIEKTHBA.
5.3. NadopmaiioHHO-CIIPaBOYHbIE TOKYMEHTHI:
- IPOTOKOJIbI, AKTHI:

1o ¢akTy, COOBITHIO B IITKOJIE;
10 pa300py KOHMIUKTHBIX CUTYaIUH;

- CIIPaBKH:

YIOBIIETBOPSIONINE IOpUIUIECKUE (HAKTHI;

00 00yueHnHu yJammxcs B Kjacce;

O MOATBEPIXKIACHHUH IEPEBOa YUAIIUXCS B IPYTHE 00pa30BaTEIbHBIC YUPEHKICHHUS;
JUTSL COTPYAHUKOB,;

0 (hakTax MM COOBITUAX B )KU3HEACITEILHOCTH IIKOJIBI.

- IOKJIa/THBIE;

- O0BSICHUTENBHBIC 3aMHCKH;

- CITy’KeOHBIE THCHhMa;

- 3a5BKH;

- Tene()OHOTPaMMBI;

- KHUTY PErUCTPAIlH BXOSIICH U HCXOSIIEH TOKYMEHTAIHH.
5.4. YuebHO-nIe1arornuyeckue nH(MOpMaIMOHHbIE JOKYMEHTHI:



- aiipaBUTHASL KHUTA 3aIMCH 00 y4JaIOIIHXCS;

- KHUra JBUKEHUS yYaIIUXCs;

- JMYHBIE Je1a 00yJaroIuXcs;

- IMYHBIE JI€]Ia COTPYIHUKOB;

- KJIACCHBIE JKYPHAJIBI, KypHaJIbl KPY’KKOB,;

- )KYpHAaJIbl yueTa 3aHATHH HHAUBUYAJIbHOTO 00y4EHUs;

- JKypHaJIbl y4eTa IPOIYIIEHHbBIX U 3AMEIEHHBIX YPOKOB;

- IPUKa3bl 10 OCHOBHOM JI€ATENbHOCTH (TANKH, HOJIINUBKH);

- KHUTY IIPUKA30B [0 JUYHOMY COCTaBY;

- TOKYMEHTBHI T10 aTTECTAllUM COTPYIHUKOB;

- KHUTH y4eTa OJJaHKOB CTPOrOM OTYETHOCTH;

- KHUTY y4Y€eTa JIMYHOTO COCTaBa MeAarornueckux paboTHUKOB;

- CIIPaBKH I10 pe3yJbTaTaM IPOBEPOK 00pa30BaTEIBLHOTO MPOLIECcca;

- KHUI'a 3aMEYaHUi U IPEJI0KEHUN NHCIIEKTUPYIOIINX JIULL;

- KHUTa IPOTOKOJIOB NEAArOri4ecKoro COBETa;

- IPOTOKOJIBI 3aCEIaHNI MeToInYecKoro cosera, IIIMO.

5.5. JIOKyMEHTHI 110 TPYJOBBIM ITPABOOTHOILICHUSIM:

- IpUKa3bl O IpHEMe Ha paboOTy U YBOJIbHEHUU;

- IpUKa3bl 00 N3MEHEHUH Yy4eOHOM Harpy3Ku, yciaoBull Tpyaa, o0beMa padoT u 1p;

- IPUKa3bl HA OTITYCK;

- IPUKa3bl HA TIOOUIPEHUS U aJMUHUCTPATUBHBIE B3bICKAHNUS;

- IPUKa3bl 0 TapupUKALINH;

- IPUKa3bl IO ATTECTAL[MU [IEJarOrOB;

- BEJICHUE TPYAOBBIX KHUXKEK.

6. TpeGoBaHus kK 0OPMIICHUIO JOKYMEHTOB.

6.1. K pexkBu3uTaM JOKYMEHTOB: €IMHCTBO MPABWJI JOKYMEHTHUPOBAHUS YIPABICHUYECKON
JeSITeTbHOCTH, 00ecredrnBaeTcsi NMPUMEHEHHEM YHU(QUIMPOBAHHBIX (OPM JOKYMEHTAallUU B
cootBeTcTBUU ¢ TpeboBanusimu I'OCTa, a Takke pa3pabOTaHHONW WHCTPYKIIUH.

6.2. K coxepxaHuio JOKyMEHTOB: OGOpPMIICHHE B BHUJIE CBS3HOIO TEKCTa, TaOMuII,
rpauKoB, aHKET, B BU/I€ COEIMHEHUS 3TUX CTPYKTYP.

6.3. K TexcTam TOKyMEHTOB: CJIeIOBaHUE O(UIIHATIBHO-/IEIIOBOTO CTUIISI PEUU:

- KPaTKOCTh U TOYHOCTb U3JIOKEHHSI HHPOPMALIUHU, UCKITIOYEHHUE TBOSKOIO TOJIKOBAHMUS,

- 00BEKTUBHOCTb U JOCTOBEPHOCTh MH(OPMALINH;

- COCTaBJEHHUE, IO BO3MOXXHOCTH (COAEp)KalUX OJUH BOIPOC) JOKYMEHTOB JUIS
o0JierdeHust 1 yCKOpeHUs pabOThl CHUMH;

- CTPYKTYpPUPOBaHHE TEKCTA HA CMBICIIOBBIE YAaCTH (MCXO/Is U3 LieJIeil U 3a1a4 JOKYMEHTA);

- HUCMOJb30BaHUE TpadapeTHbIX U THUIOBBIX TEKCTOB NPU OMUCAHUU YIPABICHYECKUX
CUTyaL .

7. Opranuzanust T0KyMeHTO000poTa.

7.1. B mikone pa3nuyaroTcs TPU NOTOKA TOKYMEHTOB:

- TOKYMEHTBHI, IOCTYNAOUIUE U3 APYTUX OpraHu3auil (BXoasiue);

- TOKYMEHTBHI, OTIIPABJISIEMbIE B IPYTUE€ OPTaHU3aLUH (UCXOIAIIHE);

- JIOKYMEHTBI, CO3/1aBa€Mbl€ B IIKOJE W HCHOJb3yEMbIE B YIPABICHUYECKOM IIPOLIECCE
(BHYTpEeHHHE).

7.2. Peructpanuu nojajiexar Bce JOKYMEHTBI, TPEOYIOIME UCIIOJIHEHUS], UCIIOJIb30BaHUS B
CIIPaBOYHBIX LIEJIAX: BXOAAIIUE, UCXOAAIINE, BHYTPEHHUE.

7.3. Pe3ynbTathl yueta U JOKyMEHTO000poTa 0000111at0TCs B KAaHIEISAPUH U TIOBOJSATCS 10
IUPEKTOPA IIKOJIBI 17151 BBIPAOOTKH MEp 1O COBEPIICHCTBOBAHUIO PAOOTHI C TOKYMEHTaMH.

7.4. JIoKyMEHTBI IIKOJIBI TPYNIMUPYIOTCS IO BUIAM, XPAHATCS B NANIKaX C OTHOCSIIUMHUCS K
HUM IPUIIOKEHUSMH.



7.5. Knaccugukanus TOKyMEHTOB 3aKpeIUIIeT B HOMEHKIAType Ael u (UKCUpYeTCS B
IIpUKa3e.

8. HomeHkmatypa Jien mKkosbl BKItoUaeT 9 610KOB:

01 — pykoBoaCTBO

02 — yuebHO-BOCTIUTaTENBHAS paboTa

03 — Oyxranrepckuii yuéT U OTYETHOCTD

04 — paboTa ¢ kagpamMu

05 — 6ubmorpaduueckoe odecreycHme

06 — amMUHUCTPATUBHO-XO3STHCTBEHHAs paboTa

07 — oxpana 3710pOBbs

08 — mpocoroznas paboTa, COMAIBHOE CTPaXOBaHUE

09 — oxpana Tpyza.

9. OT60p TOKYMEHTOB.

[Io oxoHuaHUWIO Y4eOHOTO rojia MPOU3BOAMUTCS OTOOpP TOKYMEHTOB JJIsi TOCTOSIHHOTO,
BPEMEHHOI'0 XpaHEHUs (KJIaCCHbBIE KYPHAJIbl, IPOTOKOJI, MIEJarOrMYeCKUX COBETOB, JINYHBIC Jeia
BBIOBIBIIUX COTPYAHHUKOB U T.[I.) KOTOpble OPOPMIISIFOTCS B J€Jia U IEPEIAI0TCS B apXUB IIKOJIBI.

10. TpeboBanus K XpaHEHUIO U TPUMEHEHHIO TIEYATEH.

10.1. ITeyaTh ¢ BOCHpOHU3BEACHHUEM TrocyaapcTBeHHOro repba Poccuiickoit denepanun,
neyaTh ¢ Bocrpou3BeaeHnueM repoa PeciyOnuku Jlarectan xpaHuTcs B ceiide y TupekTopa.

10.2 OTBETCTBEHHOCTH 32 UX COXPAHHOCTH BO3JIOKEHA HA JTUPEKTOPA IIKOJIBI.

10.3. IleuaTp ¢ BOCHpOHM3BEACHHEM TocydapcTBeHHOro repba Poccuiickoii ®deneparuu
CTaBUTCS HAa IOKYMEHTBI TOCYJJApPCTBEHHOT'0 00pa3iia 00 ypoBHE 00pa3oBaHus (aTTecTar).

10.4 IlepedeHp JOKYMEHTOB HIKOJBI, HA KOTOPBIX CTaBUTCA MEYaTh C BOCIPOU3BEACHUEM
rep6a Poccuiickoii @enepanuu, Peciybnuku [larecran:

—  YCTaBHbIE IOKYMEHTBHI;

—  TPYAOBBIC KHUXKKH;

—  XapaKTepUCTHKH, CIIPABKH;

—  aKThl CIAYU-TIPUEMKH U CIIUCAHUS;

—  BBIINUCKU U3 JOKYMEHTOB IIKOJIbI U UX KOIUU;

— TrapaHTUHHbBIC TUCbMa U IOBEPEHHOCTH;

—  JIOTOBOPBI, KaJbKYJSIUHA U MIPOTOKOJIBI K HUM;

—  KBUTaHIMH K IPUXOJHOMY KaCCOBOMY OpAEPY;

— CMEThI, CYeTa U HaKJIaJIHbIE,

—  OIKUCH U MAaclopTa apX1BOB;

—  JTIOKyMEHTHI ()MHAHCOBOM OTYETHOCTH.

11. [lepeyeHb JOKYMEHTOB HIKOJIbI, TOAJICKAIIUX YTBEPKICHUIO TUPEKTOPA:

— TOJIOBOM MjiaH pabOThI HIKOJIBI;

—  y4eOHbI m1aH paboThl HIKOJIBI;

— pacnucaHue ypOKOB;

— pacmucaHue KPYXKKOB, (aKyTbTaTUBHBIX 3aHATHIA;

—  DK3aMEHAIMOHHBIE MaTEPHUAaIIbL;

— pacnucaHue 3K3aMEHOB M KOHCYJIbTAIIH;

— [paBujia BHYTPEHHETO TPYAOBOTO PACTIOPSAKA COTPYIHUKOB LIKOJIbI;

— IpaBuWia BHYTPEHHETO Paclopsi/iKa YYalluxcs MIKOJIbI;

—  JIOJDKHOCTHBIC MHCTPYKLMH aIMUHUCTPAINH, YUYUTEIEH U COTPYAHUKOB IIKOJIbI;

—  MHCTPYKIIMH [10 OXpaHe TPYya;

— rpaduK AeKypCTB I10 IIKOJIE;

—  MEHIO LIKOJIbHOM CTOJIOBOM;

—  TOJIOXKEHHS O MOPSAJKE YCTAaHOBJIEHUS JOILIaT;



IMMOJIOKCHHUC O MAaTCPHUAJIbHOM ITOOIIPCHUHN pa6OTHI/IKOB;

MMPOTOKOJIBI ICJATrOTUICCKHUX COBCTOB U BaCCZ[aHI/Iﬁ MECTOANYCCKOI'O COBCTA IIKOJIbI,
JJOKAJIBbHBIC AKTHhI IIKOJIBI,

AOI'OBOPHI.



